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Your paper must include an abstract, consisting of 100-150 words, which provides readers with an overview of the content of your paper. It is important that your abstract clearly states the purpose of your paper and summarizes the content. Do not use first or second person (I, me, my, we, us, our, you…). Instead use “this paper” or “the authors”.
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Describe the general perspective of the paper. End by specifically stating the objectives of the paper. 
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	Synchronous E-Learning
	Asynchronous E-Learning

	When
	• Discussing less complex issues.
• Getting acquainted.
• Planning tasks.
	• Reflecting on complex issues.
• When synchronous classes cannot be attended due to illness, work, family or other commitments.

	Why
	• Students become more committed and motivated due to getting quick response.
	• Students have more time to reflect as the quick response is not immediately expected.

	How
	• In addition to face-to-face class, various synchronous means including video conferencing, instant messaging and conversation (chat) are used.
	• Various asynchronous means such as e-mail, discussion boards, and blogs are used.

	Online
	Synchronous means:
• Virtual Classroom.
• Video/teleconferencing.
• Conversation (chat) rooms/instant messaging.
	Asynchronous means:
• Web-based teaching/ computer based teaching.
• Threaded discussion groups.
• Recorded live events.
• Online documents/ e-mail/global announcement.

	Offline
	Synchronous means:
• Face to face classroom.
• Hands on laboratory practices.
• Field trips, field work.
	Asynchronous means:
• Bound books/ learning resources.
• Videos/Echo360/Lectopia.
• Audio tapes.

	Examples
	• Students work in groups and can use instant messaging as a support for getting to know each other, exchanging ideas, and planning tasks.
• A teacher who wants to present concepts from the literature in a simplified way might give an online lecture by video conferencing.
	• Students expected to reflect individually on course topics may be asked to maintain a blog.
• Students are expected to share reflections regarding course topics and critically assess their peers’ ideas. They may be asked to participate in online discussion on a discussion board.
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APPENDIX 2 (Subhead 1: Arial, Size 12, UPPERCASE, Bold)
The Institute of Museum and Library Services has collected some interesting statistics indicating that despite the sharp decline in library usage over the last ten years, libraries have actually seen an increase in the number of people who come through their doors annually since the beginning of the current recessionary period in 2008. Was this a contradiction, or some kind of error? Table 1 shows the data in question.
Table 2. Visits to public libraries 
	Year
	Per Capita Visit to Public Library
	Year
	Per Capita Visit to Public Library

	1998
	4.2
	2003
	4.6

	1999
	4.3
	2004
	4.6

	2000
	4.3
	2005
	4.7

	2001
	4.4
	2006
	4.8

	2002
	4.4
	2007
	5.0


(Data Source: National Center for Education Statistics, 1998-2007)
 
